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MNOJIMTHKA
obpabdorkn nepconaibubIX Aanubix MBOY COII Ne2 r. luropsi

1. O6mue morokeHNsA

1.1. Hacrosmas nonuteka oOpaborku nepconanbueix aauusx MBOY COI Ne2 r. JTuropsl
(nanee — ITomuruka) onpenensieT uenH o0pabOTKH NEPCOHANBHEBIX JAHHBIX, KATCrOPHH H
nepedeHh 00pabaThBaeMBbIX IEPCOHANBHBIX JaHHBIX, KATCTOPHH CYOBEKTOB, NEPCOHAIBHEIE
N@HHBIE KOTOpEIX 00pabareiBatorcs, crocoObl, CPOKH UX 00paboTKH M XpaHeHHs, NOPIAOK
YHHYTOXKEHHS [EPCOHANBHBIX JI@HHBIX IPH JOCTHXKEHMM nenedf ux oOpaboTKM WM Ipu
HACTYTUICHHH MHBIX 3aKOHHBIX ocHoBanmuid B MBOY COIII Ne2 r. Jluropsi (mnanee — [xona).
1.2. JlokansHbie HOPMATHBHBIC aKThl H MHBIE NOKYMEHTbl, PErJIaMeHTHpYIONIHe 06paboTky
nepcoHanbHeIX AaHHbIX B [IIkone, paspabarsiBaroTes ¢ yd4eToM noiokeHud [ToMuTHKH.

1.3. Jleficreue TToNATHKE paclpoCTpaHsAeTCs HAa NEPCOHANBHBIC JaHHBIC, KoTopsie Illkona
00pabaTeiBaeT ¢ HCNOJb30BAHUEM 1 0€3 HCIIONB30BAHUS CPE/ICTB ABTOMATH3AIIHH.

1.4, B TlommTHKe HCMOAB3YIOTCS CAESAYIOIHME TTOHATHS:

nepcoHanpHble JaHHple — mobas WHOOpMAUMs, OTHOCIINASCA MHPAMO HIH KOCBEHHO K
ONpPEACIICHHOMY HIH ompejensemMomy GuzndeckoMy ULy (cyObeKTy NepCOHAIBHBIX
JIAHHBIX);

NEePCOHANBHBIE [aHHBIE, paspeileHHble CYOBEeKTOM IIepCOHANBHBIX  JAHHBIX  JUISA
pacnpoCTpaHCHHs, — IEePCOHAIbHBIE MaHHBIE, MOCTYIl HEOIPAaHHYEHHOIO Kpyra ImMI K
KOTOpbIM IIPEAOCTaB/IeH CYOBEeKTOM NEPCOHAIBLHBIX AAHHBIX IMYTEM Ja4H COIJIacHs Ha
00paboTKy NepcoHaNbHBIX AaHHBIX, Pa3pelICHHBIX CYOBEKTOM MEPCOHANBHBIX JAHHBIX VIS
pacnpocTpaHeHus B Nopsake, mpexycmorpeHsoM Denepanbabmv 3akoHoM ot 27.07.2006 Ne
152-@3 (nanee — 3akoH);

OlIEpaToOp MNEpCOHANBHBIX JaHHBIX (omepatop) - Illkona - ropummyeckoe mHILo,
CaMOCTOATEIBHO HIIH  COBMECTHO € JPYCHMM JIMIAMH Oprasusyomee #  (Him)
ocymecTsigiomee 00paboTky NepcOHANBHBIX MaHHBIX, ONpelelsiomee [enu o00paboTky
[epPCOHAJIBHBIX JaHHBIX, COCTaB NMEPCOHANBHbIX AaHHBIX, MojuIekanmx obpaboTke, nedcTeust
(omepauuu), coBepLIagMbie ¢ IEPCOHATBLHEIMH JaHHBIMH;

00paboTKa TepcOHANBHbIX JNAHHBIX — ACHCTBHE (ONEpamma) WM COBOKYIHOCTH ACHCTBHH
(onepauuii) ¢ NEPCOHAIBHBIMY JIAHHLIME C HCHOJIB30BaHHEM H 0e3 HCIOIB30BAHUS CPEICTB
aBTOMATH3allWK, BKNMIOYad cOop, 3amuch, CHCTEMATH3alMIO, HAKOIUICHHE, XpaHEHHE,
yrounenHe (oOHOBIEHHE, W3MECHCHME), H3BICYECHHE, WCIOIB30BaHHE, TIEpesady
(pacnpocTpaneHHe, NpeNocTaBlieHue, A0CTym), o0esnnynBanie, OJOKHPOBAHME, YAATCHHE,
YHHYTOKEHHE;

aBTOMaru3MpoBaHHas 00paboTka MepCcOHANBHBIX JAaHHBIX — 00paboTKa NepCOHAIBHBIX
JAHHBIX C MOMOIIBIO CPEACTB BEIYMCIHTEILHOH TEXHHKH,

pacrpoCTpaHeHHe NEepPCOHANBHBIX MAaHHBIX — JCHCTBHA, HaNpaBleHHblE HA PACKPHITHE
NEePCOHAIBHBIX JAHHBIX HEOTIPECIEHHOMY KPYIy JHLI;




OJIOKMpOBAaHME TEPCOHATBHBIX JAaHHBIX — BPEMEHHOE IpeKpalleHrne OOpadOTKH IMEepPCOHAIBHBIX
JAHHBIX (32 MCKIIOYEHHEM CIIy4aeB, €ciu o0paboTka HE0OXOoIuMa JUis YTOYHEHHsS IEePCOHAIBHBIX
JTAHHBIX);
YHUYTOKCHHUE TEPCOHAIBHBIX JAaHHBIX — JCHCTBHSA, B PE3ylbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOKHBIM BOCCTAHOBHTH COJICpKAHHUE TMEPCOHAIBHBIX JaHHBIX B HH()OPMAITMOHHOU
CHCTEME TIePCOHAIBHBIX JAaHHBIX H (WIM) B pPE3yJIbTaTe KOTOPBIX YHUYTOXKAIOTCS
MaTepHalIbHbIe HOCUTEIH MEPCOHATBHBIX JAHHBIX;
00e31MYMBaHNE TIEPCOHANBHBIX TAHHBIX — JCUCTBHUS, B PE3yJAbTaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOKHBIM 03  HCIIOJIb30BaHMS  JIOTIOJHUTENFHOW  MH(POPMALMK  OTPEACIHUTH
MPUHAIIICKHOCTD IEPCOHATBHBIX JJAHHBIX KOHKPETHOMY CYOBEKTY EpCOHANBHBIX JaHHBIX;
MH(GOPMAIMOHHAS CUCTEMa MEPCOHATBHBIX TAHHBIX — COBOKYITHOCTH COJIEPIKAIIUXCS B Oa3ax
JAHHBIX IEPCOHAJBHBIX JAHHBIX M OO0ECleuyuBaIOIINX UX 00pabOTKy HH(DOPMALMOHHBIX
TEXHOJIOTUH U TEXHUUECKUX CPEICTB;
TpaHCTpaHWYHAs Tepeaaya MepCOHAIBHBIX JAaHHBIX — Tepeaadya MepCOHATbHBIX JAaHHBIX Ha
TEPPUTOPUI0O HHOCTPAHHOTO TOCYAApCTBAa OpraHy BJIacTH HMHOCTPAHHOIO TOCYAApCTBa,
WHOCTPaHHOMY (PU3MYECKOMY JIMITY M HHOCTPAHHOMY IOPHINYECKOMY JIHILY.
1.5. IlIxosia kak onepaTop NePCOHAIBHBIX JaHHBIX 00s3aHa:
1.5.1. Cobmonate KOH(QUIACHIIMATHLHOCTh TEPCOHANBHBIX JIAHHBIX, a WMEHHO He
pacrpoCTpaHsATh MEPCOHANFHBIC TaHHBIE W HE TepeaBaTh WX TPETHUM JUIAM 0e3 corjacus
CyObeKTa IepCOHANBHBIX MAaHHBIX WM €r0 3aKOHHOTO TIPEJICTABUTENS, €CIIM WHOE He
MIPEeyCMOTPEHO 3aKOHOAaTEIbCTBOM.
1.5.2. ObGecnieunth CyOBEKTaM TMEPCOHATBHBIX JTAHHBIX, UX 3aKOHHBIM TIPEICTABUTEIISIM
BO3MOKHOCTh O3HAaKOMJICHHS C JOKYMEHTaMH M MaTepHalaMHd, COJCPKANUMH HX
NepcoHaIbHbIE JAHHBIE, €CIM NHOE HE MPETyCMOTPEHO 3aKOHO1aTEIbCTBOM.
1.5.3. Pa3psicHATh cyOBEKTaM MEpPCOHANBHBIX NTaHHBIX, HUX 3aKOHHBIM IMPEACTAaBUTEISIM
IOpUANYECKUE TIOCIEACTBHS 0TKAa3a MPEeI0CTaBUTh MEPCOHANIbHBIE JaHHbIE.
1.5.4. bnoxupoBaTh WIM yAQIATH HEMpPaBOMEPHO oOpabaTbiBaeMble, HETOUYHBIE
MepCOHANBHBIC JAHHBIE TU0O0 00ECTICUNTh NX OJIOKMPOBAHKE UITH yIATICHHE.
1.5.5. IIpekpaTuTh 00pabOTKY M YHHYTOXKUTH WM 00€3TMYUTh TIEPCOHAIIbHBIC TaHHbBIE JIN0O
obecreunTh mpekpaiieHne 00paboTKH M YHUUYTOXKCHUE WM 00€3JIMYMBAHUE TIEPCOHATBHBIX
JTAHHBIX TIPU JOCTHIKEHUU 11eJTH UX 00pabOTKH.
1.5.6. Ilpexkpatuth 00pabOTKYy NEPCOHANBHBIX MAHHBIX WJIM OOECHeUYHuTh MpeKpalieHue
00pabOTKM MEepCOHANBHBIX JAaHHBIX B CIIy4ae OT3bIBa CYOBEKTOM IMEPCOHANbHBIX JaHHBIX
corjacusi Ha OOpaOOTKYy €ro NEepCOHAIbHBIX JaHHBIX, €CIM HHOE HE MPEeAyCMOTPEHO
JOTOBOPOM, CTOPOHOM KOTOPOTO, BBHITOJONPUOOPETATENEM WIH MOPYYUTETIEM MO KOTOPOMY
SBIIIETCA CYOBEKT MEPCOHAIBHBIX JAaHHBIX, WM WHBIM corjamenueM mexnay llkomnoi u
CyOBEKTOM MEPCOHATIBHBIX TaHHBIX.
1.5.7. IlpunuMate Mepbl, HEOOXOAMMBIE W JOCTATOYHBIC IS OOECIEUYEHHS BBIMOJIHEHUS
00s3aHHOCTEH, MTPEIYCMOTPEHHBIX 3aKOHOM U TPHUHSTHIMH B COOTBETCTBHM C HHUM
HOPMAaTUBHBIMH NPABOBBIMU aKTaMHU.
1.6. llIxona Brpase:
1.6.1. CamocTOSTENEHO OMPEAEISATh COCTaB U NMEPEYeHb Mep, HEOOXOAUMBIX U JIOCTATOUYHBIX
Ui o0ecrievueHrs BBIMOIHEHNUS 00sS3aHHOCTEH, MPeAyCMOTPEHHBIX 3aKOHOM U MPUHSATHIMU B
COOTBETCTBUU C HHUM HOPMATHUBHBIMHU TPABOBBIMH aKTaMH, €CIH MHOE HE MPEAYyCMOTPEHO
3aKOHOJIaTEIILCTBOM O MIEPCOHAIBHBIX JIAHHBIX.
1.6.2. Hcnosb30BaTh NepCOHANbHbIE JaHHBIE CyOBEKTOB MEPCOHATIBHBIX JAHHBIX 0€3 MX
COIJIacHs B CIIydasix, MPEeIyCMOTPEHHBIX 3aKOHO JaTEIbCTBOM.
1.6.3. IlpenoctaBnsaTh MepcoOHaIbHBIC JaHHBIE CyOBEKTOB MEPCOHATBHBIX JAHHBIX TPETHUM
JIMIIaM B CIIy4asiX, IPeayCMOTPEHHBIX 3aKOHOIaTEECTBOM.
1.6.4. Ilopyuutb 00pabOTKy MEpCOHAIBHBIX JAHHBIX JAPYrOMYy JIMILY C corjacus CyObeKTa
NEPCOHANBHBIX JIAHHBIX, €CJIM HWHOE HE MpPeayCMOTPEHO (enepaabHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKJIIOYAaEMOro € 3THM JMLOM Jorosopa. JIumo, ocymiectBisiomnee o0paboTKy
MePCOHANBHBIX JAHHBIX M0 TopydeHuto [1Ikonbl, 00s13aHO COOMIOAATh MPUHIUIIBI U TPaBUiIa



00pabOTKM  TEepCOHANBHBIX  JAHHBIX, HNPEAYCMOTPEHHBbIE  3aKOHOM,  COOJIOAATh
KOHOQUIECHIIMATBHOCTh  MEPCOHAJBHBIX  JAaHHBIX, TNPUHUMATh HEOOXOJMMBIE  MEPHI,
HanpaBJICHHbIC Ha 00eCIieueHIEe BBIMOHEHHUS 00S3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM.
1.7. PabGoTHUKH, COBEpUICHHOJICTHHE Yy4Yalluecs, POIUTEIH HECOBEPIICHHOIETHHX
y4aluxcs, MHbIE CYOBEKThl MEPCOHAIBHBIX NAaHHBIX (Jajiee - CyOBEKTHI MEepPCOHATBHBIX
JAHHBIX) 00SI3aHBI:

1.7.1. B cnydasx, mpeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IMpenoctaBisarh Ilkoe
JOCTOBEPHBIE IEPCOHATILHBIC TaHHBIC.

1.7.2. Tlpn U3MEeHEHUH MEPCOHATBHBIX JAHHBIX, OOHAPYKEHUH OMIMOOK WM HETOYHOCTEH B
HUX He3aMeUTHTEIBHO coo0mars 00 stoMm Lkore.

1.8. CyOBeKTHI IepCOHANBHBIX JaHHBIX BIIPABE:

1.8.1. Tlonyyats mH(bOpMaIKIO, Kacaronlylocsi oOpaOOTKH CBOUX IMEPCOHAIBHBIX JIAHHBIX,
KpOME CIIy4aeB, KOT/Ia TAKOH JIOCTYIT OTpaHu4eH (e/lepaTbHbBIMH 3aKOHAMH.

1.8.2. TpeboBatb oT IlIKoJBI yTOYHMTH IEPCOHAJbHBIE JAHHBIEC, OJOKUPOBAaTH UX WIIU
YHUYTOXHUTh, €CJIM TIEPCOHAJBbHBIE JAaHHBIC SBISIOTCS HEMOJHBIMH, YCTapeBIINMH,
HETOYHBIMH, HE3aKOHHO TOJYYEHHBIMU WJIM HE SBISIOTCS HEOOXOIMMBIMH JUTS 3asBICHHOU
e o0paboTKH.

1.8.3. JlomonHMUTH TEpCOHANbHBIE JaHHBIE OICHOYHOTO XapakTepa 3asiBICHUEM,
BBIPAKAIONUM COOCTBEHHYIO TOUKY 3PEHHUSI.

1.8.4. OGxanoBate neiictBus wiu OesnerictBue [lIkonpl B ymoJIHOMOYEHHOM OpraHe IO
3alIuTe MpaB CyOBEKTOB MEPCOHAIBHBIX TAHHBIX WU B CY/IEOHOM TTOPSIIKE.

2. IIpaBoBble OCHOBaHUSI 00pPa0OTKHU MEPCOHAIBbHBIX JaHHBIX

2.1. [IpaBoBBIMH OCHOBaHHMSIMH OOpaOOTKM MEpPCOHANbHBIX JaHHBIX B lllkone sBistOTCS
yCTaB MU HOPMATUBHBIE MPABOBBIE AKTHI, JUISl MCIOJHEHHUS KOTOPBIX U B COOTBETCTBUM C
koTopbiMu [1Ikosa ocyiiecTBisier 00pabOTKy NepCOHANBHBIX JaHHBIX, B TOM YHCIIE:
TpynoBoil KoJeKkc, MHbIE HOPMATUBHBIE MPABOBBIE AKTHI, COJEPKAIIAE HOPMBI TPYAOBOTO
paBa;

BbrokeTHBIN KOJEKC;

HamnoroBsiii KoJIekc;

['paxkpaHCKHil KOZIEKC;

CeMeHHBIN KOJIEKC;

Odenepanpubiii 3ak0H 0T 29.12.2012 Ne 273-®3 «O6 oOpa3oBanun B Poccuiickoit
denepaunn» U NPUHATHIE B COOTBETCTBUM C HUM HOPMATUBHBIE IIPABOBBIC AKTHI;
COLIMAIBHOE, IEHCUOHHOE U CTPAaXx0OBOE 3aKOHO1aTeNbCTBO Poccuiickoit @enepanny;
3aKOHOJATENBCTBO B cdepe 0Oe30MmacHOCTH, B TOM YHCIE aHTUTEPPOPUCTHUECKOMN
3aIIMILIEHHOCTH.

2.2. IlpaBoBbIMH OCHOBaHMSIMH OOpaOOTKM TmepcoHanbHbIX AaHHbIX B Illkone Takxke
SBJIIOTCSL JOTOBOPBHl € (U3MYECKUMHU JUIAMH, 3asBIEHUS (COryacus, JTOBEPEHHOCTH)
yUyalluxcsi U poAMUTENeH (3aKOHHBIX NPEACTaBUTENCH) HECOBEPLICHHOJETHUX YYallUXCs,
corjacusi Ha 00pabOTKy MepPCOHAIbHBIX IaHHBIX.

3. Hesn 00padoTKH NepPCOHATBHBIX JAHHBIX, MX KATErOPUH U NepevYeHb, KATeropuu
Cy0OBEKTOB, NEPCOHAIbHBIC JAHHBIC KOTOPBIX 00pa0aThIBAIOTCS, CIIOCO0OBI, CPOKH MX
00padoTKHN U XpaHEHHUs, NOPSAJOK YHHUYTOKCHHS NMEPCOHATbHBIX JAHHBIX

1. Ieab 00pabdoTKH: opranu3anusi 00pa3oBaTeIbHOM JeATeJIbHOCTH M0
o0pa3oBaTeIbHBIM IPOrPAMMAaM HA4aJbHOI0 00111ero, OCHOBHOI'0 00LIIECr0 U CPEAHEro
o0mero o0pasoBaHus, JONOJTHUTEIbLHBIM 0011€00pa30BaTeIbLHBIM IPOrpaMMamM

KaTCPOpI/II/I HepCOHaJ'ILHLIC JaHHBIC CHeLII/IaJ'IBHBIC
JaHHBIX JaHHBIC




IIepeuyenn
JaHHBIX

e (pamMumnms, UMs, OTUECTBO; CBeneHus 0 COCTOSTHUH

e TIOJ; 3JI0POBBSI

e TPaXIAHCTBO;

e JlaTa U MECTO POXKJICHUS,

e uzoOpaxenue (pororpadus, BUICO);

e TaCHOPTHBIC JTAHHBIE;

e aJpec PerucTpanuu Mo MecTy
KHUTEIIbCTBA;

e anpec (paKTHUECKOTO MPOKUBAHUS,

e KOHTAKTHBIC JAHHEIC,

e WHJIUBHUIYATLHBIA HOMEP
HaJIOTOTUIATEIIbINNKA,

e CTPaxOBOW HOMEP MHIUBUIYATHHOTO
nuneBoro cuera (CHUJIC);

e CBeJleHUs 00 yCIIeBaeMOCTH
oOyuarouierocsi u Apyrue CBeAeHu,
oOpasyrommecs: B mporiecce
peanu3anuu 00pa3oBaTEIHLHON
MIPOTPaMMEI,

e HHBIC IIEPCOHATBLHBIE TaHHBIE,
MPpeA0CTaBIsIEMbIE (PU3NUECKUMHU
JINIIAMH, HEOOXOINMBIE IS
3aKITIOYCHUS U MICTIOJTHEHHS
JIOTOBOPOB, HCTIOJTHEHUST HOPM
3aKOHOJATENIhCTBA B cdepe
o00pa3zoBaHus

Kareropuu
CyOBEKTOB

OOyuaroruecs, X poauTeNu (3aKOHHBIE TTPEICTABUTEIIHN)

Crioco0b1
00paboTKn

ABTOMaTI/ISI/IpOBaHHaH 06pa60T1<a u 0e3 CpE€ACTB aBTOMAaTHU3allu1, B TOM
quciJe.

e TIOJy4eHHE NMEPCOHAIBHBIX JAHHBIX B YCTHOM M MUCbMEHHOH opme
HEMOCPEACTBEHHO OT CYyObEKTOB MEPCOHATBHBIX JaHHBIX;

e BHECEHHS MEPCOHANBHBIX JAHHBIX B )KYPHaJIbl, PEECTPHI U
UH(GOPMAIMOHHBIE CUCTEMBI M TOKyMeHTHI [1IKobI.

Cpoku
00paboTKn

B teuenue cpoka peanuzanuu 00pa3oBaTeIbHON IPOTPaAMMBI

Cpoku
XpaHEHUS

B Teuenue CpOKa, YCTAHOBJICHHOT'O HOMGHKH&TypOﬁ JACJI B 3aBUCUMOCTH OT
TUIIa JOKYMECHTA, B KOTOPOM COACPIKATCA NNEPCOHAIIBHLIC JTaHHBIC

[Topsanox
YHUYTOXKEHUS

B cooTBeTcTBHH C HOpSI)IKOM YHUYTOKCHHUA U 00e3TMUNBaHUS
INEPCOHANIBHBIX TAHHBIX [IIxo07bI B 3aBUCUMOCTH OT THUNA HOCUTENI
INEPCOHANIBHBIX TAHHBIX

2. ey 00padoTKU: BbINOTHEHHS (PYHKIMIA M IIOJHOMOYHIA padoToaaTessi B TPYAOBbIX
OTHOLICHMSAX, B TOM YHcJIe 00sI3aHHOCTeH 110 OXpaHe TpyAa

Kareropun
JTAHHBIX

HCpCOHaJ'ILHLIe JaHHBIC CHCLII/IaJIBHBIC BI/IOMCTpI/I‘-ICCKI/IC
NEPCOHAJIBHBIC | ICPCOHAJILHLBIC




JaHHBbIC JaHHBbIC

[Tepeuenn e (amwmius, UMs, OTYECTBO; CseneHud o N3o0paxenue Ha
JTAHHBIX e IIOJI; COCTOSIHUH doto u
e TPaXKJIAHCTBO; 3JI0POBBS BHUJICO3AINCH,
e JlaTa M MECTO POXKJICHUS, MOJIYYEHHBIX C
e wuzoOpaxenue (pororpadus); Kamep HaOIIoICHHS
e TIACIIOPTHHIC JIAHHBIC;
e aJIpec PErHCTPAINH 110
MECTY KHUTEIbCTBA,
e anpec (paKTHUECKOTO
IPO’KUBAHUS,
e KOHTAKTHBIC JaHHEIC,
e HWHIMBHUIYaJIbHBIA HOMED
HAaJIOrOILIATEbIIUKA,
e CTPaxoOBOW HOMED
WH/IUBHIYAIbHOTO
munesoro cuera (CHUJIC);
e cBeeHUA 00 00pa3oBaHuy,
KBaTMUKAIIIH,
npohecCuoHATBHOU
[MOJITOTOBKE Y TMOBBIIIEHHHT
KBaTM(UKAIIH,
e CceMeHMHOe MOoJI0KEHHE,
HaJIM4ue JeTel,
POJICTBEHHBIC CBSI3H;,
e CBEJICHUS O TPYAOBOH
JIEATEILHOCTH, B TOM YHCJIIE
HAJIMYKE TMOOLIPEHUM,
HarpaxJIcHUH U (WIIK)
JUCIIMTUTMHAPHBIX
B3BICKaHUH,
e JIaHHBIC O PETUCTPALIUU
Opaka,
e CBEJICHHUS O BOMHCKOM YyYeTe;
e cBeJeHUs 00 MHBAIUIHOCTH,
e CBEJCHHUS 00 yIepKaHUU
ATMMEHTOB;
e CBEJEHHUS O TOXOJIE C
NpebAYIEr0 MECTa
paboTHI,
e HMHBIC IEPCOHABHBIC
JaHHbBIC, IPEI0CTABIIsICMbIC
pabOTHUKAaMU B
COOTBETCTBUH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHOJIaTeIIbCTBA
Kareropun PaboTHHKH, KaHAUIATE Ha PabOTy (COUCKATENH)
CyOBEKTOB
Croco05bl ABTOMaTH3MpOBaHHAs 00paboTKa U 6€3 CPeACTB aBTOMATU3AIINH, B TOM

00paboTku




qucile.

e TIOJIy4YCHHE NEPCOHAIBHBIX JAHHBIX B YCTHON M MUCBMEHHOU (hpopme
HEIOCPEJCTBEHHO OT CYOBbEKTOB EPCOHANIBHBIX JaHHbIX;

e BHECCHMS IIEPCOHAIBHBIX JAHHBIX B )KYPHAJIbl, pEECTPHI U
MH(POPMAIMOHHBIE CUCTEMbI U JOKYMEHTHI LIIKoIbI

Cpoku B teuenune cpoka neicTBHsA TPYyIOBOIrO 10T0BOpa. st KaHAUAATOB — B

00paboTKn TEYCHHUE CPOKA, HEOOXOIMMOTO TSl PACCMOTPEHUS KaHAUIATYPHI U
3aKJI0YEHUS TPYJOBOTO JOTOBOPA

Cpoku B teueHune cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU JIe B 3aBUCUMOCTH OT

XpaHEHHUS TUIIA JOKYMEHTA, B KOTOPOM COJIEPKATCS IEPCOHAIBHBIE JAHHBIE, B TOM
Yrcie B COCTaBe JIMYHBIX Aed — 50 ner

[Topsnox B cootBerctBuu ¢ [Topsiakom yHUUTOKEHHS U 00€3TNUMBAHUS

YHUUTOKEHUSI | IEPCOHATBHBIX NaHHBIX [1IK0/IbI B 3aBUCUMOCTH OT TUIIA HOCUTES

NEPCOHAJIBHBIX JAHHBIX

3. LHeab 00paboTKM: peau3anus rpakIaHCKO-MPaBOBBIX I0TOBOPOB, CTOPOHOI,
BbITO0NIPUOOpeTaTE/IeM MJIM NoJaydaTeaeM KOTOpbIX sBJsercs [Ikona

Kareropun [IepconanbHble TaHHBIE
JTaHHBIX
[Mepeuenp e (baMuiHs, UMs1, OTYECTBO;
TaHHBIX e T[IaCIOPTHHIC TAHHEIC;
e ajpec peructpanuu u (W) (GaKTHIECKOTO MPOKUBAHHMS;
e KOHTaKTHbBIC TaHHBIE,;
e HMHIWBHIyaJbHBII HOMEp HAJIOTOIJIATEIBIINKA,
e HOMEp PacyYeTHOTO CYETa,
e HOMep OAaHKOBCKOM KapThI;
e HHBIC NIEPCOHAIILHBIE IAHHBIE, TPEIOCTABISIEMbIC (PU3NICCKUMU
JIMIIaMH1, HEOOXOMMBIE JUTS 3aKITIOYCHUS U UCTIOJTHCHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI IOTOBOPA
CyOBEKTOB
CriocoOsr ABTOMaTu3MpoBaHHast 00pabOTKa U Oe3 CPEJCTB aBTOMATU3AIINH, B TOM
00paboTku qucie:
e IIOJIyYCHHE NEPCOHAIBHBIX JAHHBIX B YCTHOM M MUCBMEHHOM (popme
HETOCPEJICTBEHHO OT CyObEKTOB NIEPCOHAIBHBIX JIAHHBIX;
e BHECCHUS NMEPCOHABHBIX JTAHHBIX B )KYPHAJIbI, PEECTPhI U
UH(POPMAIMOHHBIE CUCTEMbI U JOKYMEHThI L1IkobI
Cpoxu B Teuenune cpoka, HEOOXOIMMOTO ISl HCTIOJTHEHHSI 3aKJIF0UYSHHOTO JIOTOBOPA
00paboTKu
Cpoxu B Tedenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOH JIeNl B 3aBUCUMOCTH OT
XpaHCHUS THUIA TOKYMEHTa, B KOTOPOM COJIEpXKATCs IEPCOHATBHBIC TaHHbIC

IHopsnox

B cooTBeTcTBHU C HOpSI)IKOM YHUYTOKCHHUA U 00e3TMUNBaHUS




YHUUYTOKEHHUS | IEPCOHATBHBIX MaHHBIX [1IKOIBI B 3aBUCUMOCTH OT THITA HOCHTEIS
MIePCOHATBHBIX TAHHBIX
4. Ilean 00padoTku: o0ecnieyeHne 0e30MACHOCTH
Kareropuun IIepconanbHble JaHHBIE
TAHHBIX
[lepeuenn e (pamumnms, uMs, OTUECTBO;
TAHHBIX e TaCIOPTHHIE JAHHBIE;
e ajpec peructpaiuu u (Win) GakTHIECKOTO MPOKUBAHHMS;
e KOHTAKTHBIC JAHHBIE
Kareropuu [TocetuTenu [xomns
CyOBEKTOB
Crioco6s1 ABTOMaTH3MpOBaHHasi 00pabOTKa U O€3 CPEeICTB ABTOMATU3AIIUH, B TOM
00paboTKu 507 () (S
e TIOJy4eHHE NMEPCOHAIBHBIX JIAaHHBIX B YCTHOHN M MUCbMEHHOH opme
HEMOCPEJCTBEHHO OT CYOBbEKTOB NEPCOHANIBHBIX JaHHbIX;
e BHECCHHS NEPCOHATBHBIX JJAHHBIX B )KYPHAJIbI, PEECTPHI U
MH()OPMAIMOHHBIC CUCTEMBI U JIOKYMEHTHI [11k0161
Cpoxnu B teuenne neprnoaa HaxoXkKACHUS NOCETUTEN HAa TeppuTopun 11IKOmBI
00paboTKn
Cpoku B Teuyenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU Je B 3aBUCUMOCTH OT
XpaHEHUs TUTA JOKYMEHTa, B KOTOPOM COJepXKaTcsl IEpCOHATbHbIE JaHHBIE, B TOM
yucie MuHUMYM 30 THEH B OTHOIIEHUH 3alMCEH KaMep BUICOHAOTIONCHUS
[Topsnok B cootBercTBuM ¢ [lopsimkoM yHHUTOXEHUS U 00€3THIUBAHUS
YHUUTOKEHHUSI | IEPCOHATBHBIX NaHHBIX [1IK0IbI B 3aBUCUMOCTH OT TUIIA HOCUTEJIS
NEPCOHANBHBIX JTaHHBIX

4. YcnoBust 00pabOTKH NEPCOHATIBHBIX JAHHBIX

4.1. Ilkosna ocymecTBisger cOOp, 3aluCh, CHUCTEMAaTHU3ALMIO, HAKOIUIEHHE, XpaHEHHeE,
yrouHeHue  (OOHOBJEHME, UW3MEHEHHE), M3BJIIEUCHHE, HCIOJb30BAaHUE, Iepeaady
(pacnpocTpaHeHue, IpeJocTaBlIeHue, JOCTYI), 00e3InYMBaHue, OJIOKUpOBaHUE, yAaICHUE U
YHUYTOXKEHHE [EePCOHAIBHBIX JaHHBIX B COOTBETCTBUM C 3aKOHOJATEIbCTBOM O
NEPCOHAIBHBIX JAHHBIX U JOKAIbHBIMU HOPMATUBHBIMM akTamu LIIkoubl.

4.2. Bee nepconanbHble qaHHble 1lIkosa nmosyyaer ot cyObeKTa NEpCOHAIbHBIX JAHHBIX, a B
cllyyasiX, KOTJia CyObeKT epCOHAIbHBIX JAHHBIX HECOBEPIIEHHOIETHUM, — OT €ro poauTenen
(3aKOHHBIX MpEICTaBUTENEH).

4.3. TlomyyeHne o 0O0OpabOTKy NEPCOHAIBHBIX JAaHHBIX, pa3pEUICHHbIX CYOBEKTOM
NEPCOHANBHBIX JAaHHBIX A pacnpoctpaHeHus, lllkoma ocymiecTBiaser ¢ coOmoJeHHEM
3aIpETOB U YCIOBUH, IPEAYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT MepPCOHAIbHbIEC JTaHHBIE:

0€e3 NCIOJIb30BaHUs CPEACTB AaBTOMATH3AIMH;

C MCIIOJIb30BaHUEM CPEACTB aBTOMATH3allMM B MPOTpaMMax U MH(POPMALMOHHBIX CHCTEMaXx:
«1C: 3apmnara u kaape», «1C: bubmuoteka», «neKTpoHHBIA aHEBHUK», «[Ipoxox u
MUTAHUE.




XpaHeHue MepcoOHaTbHBIX TAHHBIX:

4.5.1. Ilkona XpaHUT IMEpPCOHAIbHbIC ITaHHbIE B TEYEHHE CPOKA, HEOOXOIUMOTO IS
JTOCTIDKEHUS LIeeld MX 00paboTKH, a TIOKYMEHTHI, COJIepKaIlie MepcoOHaIbHbIE TaHHbBIE, — B
TE€YEHHUE CPOKA XpaHEHUs JOKYMEHTOB, IPEIYCMOTPEHHOIO HOMEHKIATYPOH JEll, C Y4eTOM
ApPXUBHBIX CPOKOB XPaHCHHSI.

4.5.2. TlepconanbHble AaHHBIC, 3a(UKCUPOBAHHBIE HAa OYMa)XHBIX HOCHUTENSX, XpaHATCS B
3anmMpaeMbIx mKadax 00 B 3alUPAEMBIX MOMELICHUAX, JOCTYI K KOTOPBIM OTPaHUYEH.
4.5.3. TlepconasibHble  JaHHBIE, OOpabaTbiBaeéMble C  HCIOJB30BAaHHUEM  CPEJCTB
aBTOMATH3allMM, XpPaHATCS B TaKOM TOPSJIKE M Ha YCIOBHUAX, YTOOBI HCKIIOYUTH
HEMPAaBOMEPHBIN WM CIy4allHBIA JOCTYIT K HUM, YHHUTOKECHUE, N3MEHEHUE, OJIOKMPOBAHUE,
KOIUPOBAHUE, MPENOCTABICHNE, PACIPOCTPAaHEHHE NEPCOHATBHBIX JAaHHBIX, & TAKXKE HWHBIC
HETPaBOMEPHBIE JICHCTBHS B OTHOLIICHUN TIEPCOHAIBHBIX TAHHBIX.

4.6. Jluua, oTBeTCTBEHHBIE 32 00Pa0OTKY MepcoHabHBIX JaHHBIX B llIkoe, mpekpaiaoT ux
00pabaThIBaTh B CAEAYIOIINX CIy4asX:

JOCTUTHYTBI LIEIH 00pabOTKU MEPCOHANIbHBIX JaHHBIX;

UCTEK CPOK JIEHCTBUS coriacusi Ha 00padOTKy MepCOHAbHBIX JaHHBIX;

OTO3BAHO corjacue Ha 00pabOTKy MEPCOHANBHBIX JaHHBIX;

00paboTKa NepCOHAIBHBIX JAHHBIX HEITPaBOMEpHaA.

4.7. Ilepenaua nepcoHaNbHBIX JAHHBIX:

4.7.1. llkona oGecneunBaeT KOH(PUIACHIIMATIEHOCTh IEPCOHATBHBIX JTAHHBIX.

4.7.2. llIkona nepeaeT nepcoHaabHbIC JaHHBIE TPETHUM JIMIAM B CJICAYIOIINX CIyqasx:
CyOBEKT epCOHABHBIX JJaHHBIX Al COTJIACHE Ha Iepeady CBOUX JaHHBIX;

nepeaars JaHHbIE HEOOXOJWMO B COOTBETCTBHM C TpPEOOBAaHMSIMH 3aKOHOIATEIhCTBA B
paMKax yCTaHOBJICHHOU MPOIETyPHI.

4.7.3. llIxona He OCYIIECTBISET TPAHCTPAHUYHYIO TIEpeady MepCOHAIbHBIX TAHHBIX.

5. AxTyanuzainus, uCIpaBlieHUE, yIAJIeHUE U YHUYTOKEHUE MEPCOHANBHBIX JAHHBIX, OTBETHI
Ha 3aMpochl CyObEKTOB MEPCOHANBHBIX JaHHBIX

5.1. B cnyuae mpemocTaBlieHHs] CYOBEKTOM TEPCOHAIBHBIX JAHHBIX, €r0 3aKOHHBIM
npeacTaBuTeNieM (aKkTOB O HEMOJHBIX, YCTAPEBIIUX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJIyYEHHBIX TMepcOHaNbHBIX MAaHHbIX [llkona akTyanu3upyer, HCHpaBIseT, OJOKUPYET,
yaanseT Uiu YHUYTOXKAeT UX U YBEJOMIIET O CBOUX JCHCTBUSX CyOBEKTa MEPCOHAIBHBIX
TAHHBIX.

5.2. Ilpu noctukeHuu Leieit 06paboTKU MEepPCOHANBHBIX JaHHBIX, a TAKXKE B CIlydae OT3bIBa
CyOBEKTOM TMEpPCOHATBHBIX JIAHHBIX COIVIacus Ha O00pabOTKy NEepCOHAIBHBIX JaHHBIX
MepcoHaIbHbIC JaHHBIE MOJICKAT YHUUTOKEHHIO, €CIIM UHOE HE MPETYCMOTPEHO JOTOBOPOM,
CTOPOHOM, TMoiydaTeneM (BBITOJONPHOOpETaTeNeM) IO KOTOpPOMY SIBISIETCS CYOBEKT
MEePCOHAIBHBIX JAHHBIX.

5.3. VYHuYTOXKEHHE JOKYMEHTOB (HOCHUTENEeH), COJEep)KallUX IEePCOHAIbHbIC HaHHBIE,
MIPOU3BOJIUTCS B COOTBETCTBUHU C [opsiAKOM YHHUTOXEHUS U 00€3TMYMBAHUS TIEPCOHATBHBIX
naHHbIX 1lIKoNbl B 3aBUCUMOCTH OT THIA HOCHUTENS MEPCOHANBHBIX AAHHBIX, B TOM YHCIIE
MyTeM U3MENIbYEHHUS LIpeiepe, CTUPAHUs WIH POPMATUPOBAHHUS SIEKTPOHHOTO HOCUTEIIS.
5.7. Tlo 3ampocy cyObekTa MEpCOHANbHBIX JAHHBIX WM €ro 3aKOHHOTO MpPe/ICTaBUTENS
lkona cooOmaer emy uHbopMairio 06 o0paboTKe MEPCOHANBHBIX JAHHBIX CYOBEKTa B
CPOKH U B MOPS/IKE, YCTAHOBJICHHOM 3aKOHOM.



